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Please note that the preferred web browser to fill out 
the enrolment forms on iPhone is Google Chrome. 

Filling out the Form 
Step 1: Open the Application Form 
Click on the corresponding application form. E.g.: 

 

Step 2: Save the Document 
Tap the ‘Save’ icon at the top right of the screen. 
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Step 3: Save Page Appears 
This screen will appear: 

Step 4: Save to Files 
Scroll down and tap ‘Save to Files’. 
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Step 4: Save the Document 
Save the form in the ‘[STUDENT SURNAME], [Student First Name] Enrolment Application 
Form’ format. Select ‘Save’. 

Step 5: Open the Files App 
Open the Files App (iOS only) 

 

Step 6: Open the Document. 
Select the document you saved. This will prompt the file to open. 
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Step 7: Select the Sign icon 
Select the pen icon at the bottom right of the screen. 

 
Step 8: Fill in the Form 
Fill out the form with all relevant information. If the form is not fully completed, we may not 
be able to process the enrolment application. 
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Signing the Document 
Step 1: Select the Drawing Pen Icon  
Select the following icon located in the ribbon at the bottom of the screen 

 
Step 2: Select the Fine Tip Pen 
The following ribbon will appear at the bottom of the screen. Select the fine tip pen, as 
indicated below: 

 

Step 3: Sign the document 
Sign the document using the pen. We will not accept typed signatures—they must be drawn. 

 

 



 

6 

 

 

Step 4: Exit Drawing Mode 
Select the pen icon to exit drawing mode. 

 

Email the Enrolment Application Form 
Attach the document to an email and send to the relevant email address with your student’s 
FULL NAME in the subject line. 

In Catchment Enrolments: incatchment@brisbanesouthssc.eq.edu.au 

Selective Entry Enrolments: selectiveentry@brisbanesouthssc.eq.edu.au  

If you have applied for both in catchment and selective entry, please send your enrolment 
application to the selective entry inbox. 
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